NOTIFICATION OF PENALTY FOR ACADEMIC DISHONESTY

Student Name: Date:

Student Number:

Course Number and Title:

Quarter:
Penalty:

— Ffor an examination,
F for an assignment
__ Fforthe course (You Cannot Drop this Course)

Other, as follows:

Date of Incident;

Specifics of Incident:

Supporting Evidence for the Decisionto Assign Penalty:

Instructor's Signature:

Instructor's Printed Name:

CC: Department Chairperson
Chief Academic Officer (Attach supporting documentation)
Instructor's file



ACADEMIC DISHONESTY PROCEDURE AND APPEALS PROCESS

Thestudent will be natified by the faculty member either within 3 academic working daysof the faculty
member's awarenessof the problemor & the next class session attended by thestudent Thefaculty
member will notify the student using theform designedfor notification. A copy of this notice will be sent
to the Department Chairperson and the chief academicofficer. Thechief academicofficer will retain all
such reportsin a permanentfile. ( A sampleof the notification formfollows thisstatement of " Appeals
Procedure”).

The procedureoutlined in stepsa-g will be usedif astudent wishes to appeal a faculty member's judgement

that academic dishonesty has occurred. If astudent wishesto apped the penaty, such an appeal mustbein
writing and must follow the normal grievanceprocedureoutlined in The Whole Student L ife Handbook.

a

The student will have 3 academic working days after delivery of thewritten notificationtoinitiate
an appeal to the Chairpersonof the departmentin which thefaculty member serves. The student
will be deemed to have waived his/herright t o appea unless he/she filesthe gppea with the
Department Chairpersonwithin these 3 academic working days. Thestatement of gpped must
specify each denia of thefaculty member'sdecision and thesubstanceof the contentionsupon
which the student intendsto rely in his/her gpped. Filing notice of apped in accordance with
theseprovisionsshall not suspend the operations of the sanction previoudy declared in the case
by thefaculty member. Thestudent will remain inclassduring the entireappeal process.

The Department Chairperson will have 3 academic working daysin whicht o review the apped.
The solepurposedf the Department Chairperson’'s review ist o determineif sufficient evidence
existsthat thestudent was cheating. TheChairperson must informthe student and faculty
member of his/herjudgement within those 3 academic working days.

The student or faculty member may further appeal to thechief academic officer within 3 academic
working days.

The chief academic officer shall convenean Academic Review Board to hear thestudent's apped
within areasonabletime (if possible, within 3 academic working daysof theappeal). The
AcademicReview Board shall be made up of two Department Chairpersons selected by thechief
academic officer, and onefaculty member selected by thechief academic officer and agreed upon
by the person initiatingthe appeal. Thechief academic officer will be a non-votingchairperson.
The faculty member assigning the penaty and his/herDepartment Chairperson may not be on the
board.

Thesole purposecf the Academic Review Board isto determineif sufficientevidenceexiststhat
the student was cheating. The Academic Review Board shall render its decision efter all

sufficient evidence has been presented, but in a time period not to exceed 3 academic working
daysfrom the commencement of its proceedings. The decision of the AcademicReview Board in
appeal casesisfinal and cannot be further appealed under procedures established herein.

All appealsestablished by this proceduremust be in writing.

Thestudent may bring arepresentativet o any meetingestablished under thisprocedure. The
faculty member may aso have representation at any meeting.
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